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 MACROBUTTON  AcceptAllChangesInDoc Access to Records Request
Genealogy Service

Database search
Please complete and return this form along with the required ID to: 
Action for Children, Access to Records Service, 231 Camberwell New Road, Camberwell, SE5 0TH
Telephone: 0207 701 1144. 
	I am requesting a check of your database for my relative who I believe was in the care of Action for Children (formerly NCH)
Title________________ First Name _________________________ Surname_____________________________
Address ____________________________________________________________________________________
___________________________________________________Postcode_________________________________
Telephone number_______________________________Email________________________________________
Name of relative whilst in care:________________________________________Date of birth:_____________
Any other names they may have been known by:________________________________________________
Your relationship to them:___________________________________________________________________
Name of Home (if known)___________________________________________________________________

Any additional information___________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________
________________________________________________________________________________________

Payment 

Please enclose a Cheque or Postal Order for £15 (Bankers Order/Draft for overseas enquirers). Cheques made payable to ‘Action for Children’. This is a non-refundable payment (We are unable to accept online payments for this service at this time) 


	Signature ____________________________________ Date_____ /_____ /_______

We will check our database and write to inform you whether there is a positive match entry.




Please note: This request will provide you with confirmation of whether we can locate an entry to indicate that your relative was in our care. We will reply to advise you whether or not we have been able to locate a positive match, and provides dates that your relative was admitted and discharged from care. NO ID DOCUMENTS ARE REQUIRED FOR THIS DATABASE SEARCH APPLICATION.
Should we locate a positive match, you may apply for information from your relatives file at a cost of £45 or £125 dependent on the option you choose as outlined on our website. At this stage we will require copies of ID, consisting of a copy of your relative’s death certificate, evidence of your relationship to them eg. A copy of your birth certificate and a signed consent form from the next of kin.









	Document Name & Version No
	2
	Date



